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AN TRANSLATIGHAL SCIENCE This document will act as a guide for using the main features of the
website actscience.org, specifically the Special Interest Group (SIG)
portion. The instructions in this guide are for those that have already

created an account. If you need assistance creating an account
please contact Bob Kolb, kolbhr@ufl.edu.
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MAIN FEATURES

The Special Interest Group (SIG) portion of the ACTS website has a lot of great features, but we are just going to focus on three:

S O

* Start converstations *Share resources by * VView upcoming
by posting and uploading files events and download
commenting to your Outlook
calendar

This guide will dive into each of these features and how
to use them.

Council (CCRCC) Special Interest Group (SIG) by:

You can get to the CTSA Clinical Research Coordinator , -@

e Logging in and clicking “Communities”

e C(Click on “Special Interest Groups”

¢ And finally click on “CTSA Clinical Research
Coordinator Council (CCRCC)”
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B Blogs
< Forums
In this group we will provide an ongoing forum for deliberate and B Files
> Fo R U Ms meaningful discussions around the multifaceted, expanding role of

Coordinators

You can access forums from the homepage (see screenshot):

Latest Files Community Members
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This forums page will be used for:

o . . . . + !
Cregtlng tOpr)S for discussions - =3 B
e Asking questions ©
. atest Activi
e Posting resources Ny [eacs rrm——
. . o SN No Files
e Sharing tips and insights —
Q Legend: X Sticky thread ©» Unread thread &% New post exists in a previously read thread
- E4 No new posts or last post older than 30 days
v
>> HOW TO USE THE FORUMS
You will use the blue side menu as your guide for this @ National Board of Medical Examiners - Clinical Research exam
section (see screenshot). This next section will go J Emait kolbhruf <du@lsts aclscience.org
; ; P . The National Board of Medical Examiners (NBME) has a Clinical Research Program which through one of 2 exams certifies
through each item in that side menu from tOp to bottom: investigators/scientists and monitor, associate, and coordinator
e To post a hew thread (a new post) you will click JCTS article entitlied: Certification of Clinical and translational researchers: All ill-conceived notion link below:
) ) ) ! https://iwww.cambridge.org/core/services/aop-cambridge-
the (+) ICON hlghllghted core/content/view/1DCE074852E0CDD5B581D183D63C6563/52059566116000169a pdfidiv-class-title-certification-of-clinical-and-

translational-researchers-an-ili-conceived-notion-div.pdf

e You can subscribe to the topic by clicking the
email icon. This means you will get
emaiIS/nOtificationS When someone com ments_ 3?1:;::2?: if this is still active for 20172 Seems like the authers of the aforementioned article is hinting for “someene” to comment about the

e You will likely not use the feed, so ignore that for

e The next icon (the three bars) is for tools, another
feature you will not need to use.

e The magnifying glass is for searching the forums. This is especially helpful once there are more posts.

e The next three icons will come as little use, so you can ignore those for now as well.

NBME: http:/#www.nbme org/pdf/crp/crp_boi.pdf seem like this is outdated?

To comment on a forum, use the message box seen in the screenshot to the right.



= Blogs

< Forums
In this group we will provide an ongoing forum for deliberate and B Files
> meaningful discussions around the multifaceted, expanding role of
F I L ES Coordinators

You can access files from the homepage (see
screenshot):

Latest Files Community Members

Enhanc[ng Clipica! Research quu.catinn and 1rainin of The Cri\:i.cal Need for
The files section of the site will be used for uploading files  EEIFIRNI EEAFE™ Sl imesiomon ot Aessine T Sume
that are relevant to the group. This could be a journal . ressarch coordinators: 3 Career Bevelop..
article, pl’esentation or .PDF. You can also link to articles. March 8, 2017 March 14, 2017 December 19,2017 Gommunity Calendar
2:45pm 12:05pm 1:27pm
>> HOW TO USE THE FILES VBN MORE
When you arnve on the f||es page, |t |S 0rgan|zed by CTSA Clinical Research Coordinator Council (CCRCC)
popular articles at the top and folders at the bottom E“f‘f“?'EC'R:%d" E!Z,:EEl"fé‘k[’:'sii‘s‘ls”éﬁi‘ﬁiﬂi'a‘;‘g‘, Support 5332?;iE,"nZFS;L?;"J:%ZES!Ti?;"'in%“
(folders highlighted in yellow on screenshot). pen=( ' Pyt o
You can access articles by clicking either of those links. —

VIEW MORE

Once you click on an article you will have another blue side _ B
. L. i . . @ Benefits for Special Interest Group Participation 0 files

menu to guide you in interacting with the article.

. i X . . @ National Board of Medical Examiners - Clinical Research exan ofies

e The firsticon allows you to edit the file, which unless
itis your file you should avoid dOing. @ Training for investigators and study coordinators 2es it

e The heart allows you to add this file as a favorite.

e Don’t worry about the RSS feed.

e Use the magnifying glass to search through the files.

e Clicking the conversation bubble icon will allow you to comment on the file.

e The thumbs up icon “likes” the file.

e Don’t worry about any of the options within the three dots.

e The rest of the icons allow you to share via social media.




There are two ways to add a new file.

When you are viewing a file, the menu at the top will show an
option to “Add File”

If you click on a folder, you will see the “+” icon in the blue
side menu to add a new file.

File Library Home : Search | Favorite Topics © Files in Favorites | Opfions

Add File : Add Link to File : This File Reports | This Topic File Reports

More Options

Education Administrators and Coordinators

General Education Administrators and Coordinators

General Education Administrators and Coordinators

-~

Hottest Files Latest Activity

N recent activities found

oma e+

Moving from Compliance to Competency: A Education and training of clinical and
Harmonized Core Ci Framework for translati I study i i and h
the Clinical Research Professional coordinators:

i Cther W Article

December 19, 2017 March 9, 2017
2.07pm 3:51pm

Files

Ly Moving from Compliance to Competency: A
}"’ Harmonized Core Competency Framework for
the Clinical Research Professional

Added By: Robert Kolb
Other ' Upd: Dec. 19,2017 0207 &
PM

m Education and training of clinical and =1



Latest Files

Enhancing Clinical Research
Professionals’ Training and
Qualifications (ECRPTQ)

W Article

Education and training of
clinical and translational
study investigators and
research coordinators:

Wi 2rticle

The Critical Need for
Academic Health Centers to
Assess the Training, Support,
and Career Develop...

i Article

Community Members

T

March 14, 2017 December 18, 2017

Community Calendar
12:05pm 1:27pm

January 2018
Weekly phone call

Monday, January 29 - Monday,

January 29, 2018
February 2018

Weekly phone call
Monday, February 5 - Monday,
February 5, 2018

March 9, 2017
2:45pm

> CALENDAR

You can use the calendar to view upcoming events or add your
own events. Any events added should be relevant to the group,
such as a webinar or conference.

VIEW MORE
o Weekly phone call
Tuesday, January 23 -
Tuesday, January 23, 2018

You can view upcoming events on the homepage under the
heading “Community Calendar”. To view the whole calendar click
“View More”.

>> HOW TO USE THE CALENDAR

VIEW MORE

Calendar Home : All Galendars [JNGIEReIONS

To add a calendar item to your Outlook:

Download Calendar Item (.ics)

Weekly phone call

CTSA Clinical Research Coordinator Council (CCRCC) (Private)

e Click on the event and use the blue side menu to
download the calendar item.

Edit Calendar Item :
Private

Guests and Subscribers

Reminders Weekly phone call

Move Calendar ltem CTSA Clinical Research Coordinator Council (CCRCC)

If you want to add your own calendar item:

Delete Calendar ltem

Gopy Calendar ltem Deaven Freed [University of Florida |

e Inn A% ARAA AAAS PR Amnnrinn Fantamm

e Once you click “View More” from the homepage,
you can click the “+” icon to add a new
event.

e You can also add a new event from the

CTSA Clinical Research Coordinator Council (CCRCC)

CTSA Clinical Research Coordina

Latest Files

#
+ © Enhancing Clinical Research Educatio

homepage by C“Cklng “Add Calendar Item” o CTSA C||n|ca| ResearCh COOFdlnE Professioﬁals’ Training and clinical a
to the blue side menu Calendar Optons | |Qualifications (ECRPTQ) Study inv

Calendar: All Galendars B trticle W Article

Calendar ltems During: [ Upcoming v Community Administration e —

View e = . View Members Z:45pm

Name

Add Calendar Item
> OTH E R FEATU R ES View Community Surveys
View Community Polls
Add Survey
Add Poll

Edit Links

®* On that homepage side menu (seen to the right), you can see there are items for survey and
polls. Feel free to use those to facilitate communication and discussion!




